
COUNTING FILLED FIELDS 
 
 
This process will count the number of filled fields in a form.  For example, you have a 
list of items and want to know how many items are listed. 
 

1. Insert all fields to be included.  Insert a second column of fields (these will be 
your counting fields that you will make invisible to the user later).  Your IMT 
should look like this (placement of fields will vary depending on form layout): 

 
2. Double-click on field 4 (or whatever number your field is) to go to the 

dialog box; then click the Add Formula button under Field Contents.
3. From the first dropdown list select determined by a decision (If/Then

4. Under If select value of from the dropdown menu.   

 

5. Click on  button.  Once IMT is displayed click on the field that 
input from the user.  

6. Select == (equal to) and leave the next field blank. 

 
7. Under Then select a number or text and type 0. 

 
8. Under Else select a number or text and type 1. 

 
9. Click OK. 
10. Under Edit State, select Read Only. 
11. Click on Appearance Tab, under Visibility make sure Make this item

is checked. 

 
12. Click OK. 
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13. Repeat the process for each counting field, DO NOT ADD THIS FORMULA TO 
THE FIELDS THAT WILL CONTAIN TEXT FROM INPUTTING! 

14. Double-click the Total field, to display the Properties dialog box.   
15. Click the Add Formula button under Field Contents. 
16. From the first dropdown menu select equal to the sum of multiple fields on the 

form. 

17. Click on  button.  Once IMT is displayed click on each COUNTING 
FIELD. 

18. When done click OK. Then OK. And OK again. 
19. Below is an example of what it looks like in Preview: 

 
 
 

NOTE:  You will not see the counting fields (remember they were marked to be 
invisible) but as text is entered into the input fields the items are counted and the result 
is displayed in the Total Items field.  
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